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Travel Audit Template

This template aims to provide you with a checklist of useful information to include in your Travel Audit.  In conjunction with your Site Assessment, the Travel Audit provides you with a useful starting point for developing your Employee Travel Survey and Travel Plan itself.  While the Site Assessment focuses on the elements specific to the organisation and on-site facilities, the Travel Audit is about the external elements – transport links, access to the site etc.
Bus travel

	Which bus routes serve the site, at what times and how frequently?

	Service
	Description
	Stop (street)
	First 
	Last

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Stop
	
	
	
	

	Timetable displayed?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Covered shelter?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Stop well-lit after dark?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Are there seats?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	From the stop can you see the main entrance?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	From the bus, is it obvious where to get off?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No


	What are the bus fares for a typical journey and for a season ticket?

Specify



	Are employees, visitors etc. provided with information about bus routes/timetable information to the site?

Specify


	   Yes
       No

	Are there any Park & Ride facilities which could be used by employees/visitors?

Specify


	   Yes
       No


Rail Travel
	Which rail routes serve the site, at what times and how frequently?

	Station
	Route description
	First Train
	Last Train

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Station
	
	
	
	

	How far to the site? (m)
	m
	m
	m
	m

	Timetable displayed?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Covered shelter?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Station well lit after dark?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Are there seats?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No

	Is the site signposted?
	  Yes
     No
	  Yes
     No
	  Yes
     No
	  Yes
     No


	What are the rail fares for a typical journey and for a season ticket?

Specify



	Which operators run the rail services?

Specify



	Are employees, visitors etc. provided with information about bus routes/timetable information to the site?

Specify


	   Yes
       No


Pedestrian
	Are pedestrian routes direct to bus stops and other important locations or do pedestrians need to take any long detours outside the site?
Specify


	   Yes
       No

	Are the pedestrian routes to the site pleasant and in good state of repair?

Specify


	   Yes
       No

	Are there any conflicts between vehicles and pedestrians?

Specify


	   Yes
       No

	Are there any crossing points provided outside of the site?

Specify


	   Yes
       No

	Are pedestrian routes well signed?
	   Yes
       No

	Are employees, visitors etc. provided with information about walking routes to the site?

Specify


	   Yes
       No


Cyclists

	Are there any cycle routes/lanes serving your site?
Specify


	   Yes
       No

	Are the cycle routes well signed and in a good state of repair?
Specify


	   Yes
       No

	Are the roads serving your site conductive to cycling?

How busy are they?

Are there any busy junctions?

Are crossings for cyclists provided in the vicinity for your site?

Are there any steep or long hills?

 
	   Yes
       No

	Are employees, visitors etc. provided with information about cycling routes to the site?

Specify


	   Yes
       No

	Can bicycles be taken on connecting train services?
Specify 


	   Yes
       No


Vehicle Access 
	Are there any congestion problems around the site?

Specify


	   Yes
       No

	Are there any concerns with safety around the site arising from conflicts between motor vehicles and other road users?

Specify


	   Yes
       No

	What information is provided to employees/visitors for travel to/from the site?

Specify


	   Yes
       No

	How many vehicles enter/exit your site on a daily basis?

· Employees

· Visitors

· Contractors 

· Deliveries 



	How many vehicles exit and return the site over the lunchtime period?
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